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What is Hostel Management Module? OO CollPoll

Q@
e This feature is used for allocation of Hostels for students based upon
availability by an admin.

e This feature will help the admin to identify the current, upcoming and past
occupants in a hostel.




- Why do this? . v O CollPoll

Easy identification of occupants

Centralised management of Hostel Data by an Admin
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Product Screenshots [HO

STEL ALLOCATION TO STUDENTS]

Co CollPoll

Step 1: Click on “Admin Console” located in the Dashboard on your

CollPoll home screen.
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_ Product Screenshots

Step 2: Click on “Hostel Management” located on the left corner.
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Product Screenshots . D CollPoll

Step 3: Select the room number in which you want to add a student in

based on the room capacity and availability displayed. o
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Product Screenshots - ' . . OO CollPoll

Step 4: Once the room number is selected, a list of current, upcoming and past
occupants of the room is displayed. Click on “Allot” located on the right corner.
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Product Screenshots _ . D ColiPoll

Step 5: Type the name of the student in the search tab and select their name to
allot the room. o
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Product Screenshots : » , . O CollPoll

Step 6: Enter details such as duration of occupancy, amount payable and
@ amount paid by the student for the hostel room,
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Please Note : A “Provisional Allotment” is assigned when a student makes a partial payment of
' the hostel fee. The allotment will be confirmed when there are no dues in payment of hostel fee.

A

@
to]
“

<
30
-

The HHMR | niversity
1, Prabhu Saval Marg
Near Sanganer Airport, Jaipur-30202%y




 Product Screenshots [CHECK-OUT FROM HOSTEL ACCOMODATION] O CaollPoll

e Select the room number and the name of the student from the list of occupants
whom you want to check-out. <

Click on “Check Out” located on the bottom of the page.

Mention remarks such as damages of property if any in the space provided.
Click on “Checkout” to confirm the process.
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GO CollPoll

~ Product Screenshots [CANCELLATION OF HOSTEL ACCOMODATION]

® Select the room number and the name of the student from the list of occupants for

@) whom you want to cancel the allotment.
Click on “Cancel Allotment” located on the bottom of the page.

Give your confirmation for the cancellation process to complete.
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e Select the name of the student from the list of current occupants in the room.
Click on “Show Receipt” located on the right corner of the page.

e Click on “Print” located on the bottom right corner of the page to print and share the
receipt with the student.

Product Screenshots [RECEIPT FOR HOSTEL ACCOMODATION]
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Smart Hostel Management

Infrastructure Management Hostel Management
Add Hostel Building
Add Hostel Rooms

Add Hostel Beds

Allot Hostel Rooms in Bulk
Hostel Checkout Management

ARendance View & Update Hostel Rooms

EEEE

Change Students’ Attendance Status

Privileges Receipt
Access Control & Intelligence Hostel Receipt

Hostel Management, Hostel Download Paperless Hostel

Attendance, Hostel Attendance Receipt For Authentication

Settings




What is Hostel Management Module? ' - CD CollPoll

Allocate Hostel Rooms/Beds

Easily Identify Current,
| Upcoming and Past Occupants
in the Hostel

Easy Check In / Check Out
Process

Manage Entire Hostel Data
from a Single Place
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Admin Privileges to Access Hostel Management

CO CollPoll
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Admin Privileges to Access Hostel Management P CollPoll
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Pre-requisites: Add Hostel EnfraStructure ‘ , OO CollPall

<

sy Admin Console

Admissions (3}

Cors Data Management (8}

Search by module name o3
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Pre-requisites: Add Hostel Infrastructure
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Pre-requisites: Add Hostel Infrastructure

; infresiructue Managenent
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Pre-requisites: Add Hostel Infrastructure (Hostel Room & Bed)
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O  While adding Hostel Room to the Infrastructure,
please do mention to which hostel building it
belongs

O  While adding Hostel Beds to the Infrastructure,
please do mention to which hostel room it
belongs to
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Hostel Allocation

D CollPoll
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Hostel Allocation : Single Allotment
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Totai Rooms

Haearch Rooms

Raom nama

1902

Room1

Room2

Alioimenis {8}

984

£O7S Ang B

Capacity »

Total Capacity

2440

Avaiiability ~

L

7

D CollPoll

Total Availability

2403

Fioor
Ground Fioor
1st Figor

Ground Fioer

Total Beds Occupied

= 37

& Downiosd report
Buiding v
Suu Kyi Block
Suis Kyi Bioek
Hosteit

Haosteiz




D ColiPoll

Hostel Allocation : Single Allotment
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Hostel Allocation : Single Allotment

. OO CollPoll
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Type the name of the student in th
search tab and select their name to
allot the room

Add details such as start and end
date, Bed allocation, payment
details etc.

Fees can be collected offline, via
academic fee (hostel policy under
consolidated fee) or as dues.

NOTE : Admin can make Provisional
or Confirmed Allotment based on
Student Fee Submission. In case
the students’ dues are collected
from dues management, he/she will
be automatically assigned a
confirmed allotment
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Hostel Allocation : Bulk Allotment

Hostel Allstment

Provisional Atlotments

Total Rooms Confirmed Allotments
1984 =14 =23

% 25 "A 2622 To o £324th Nov 2022
R in Bt Change Status « & Download moort

i
I Alof rome in Bk
i

Sesrch Coco istration No | R
e Occupant Room nama Floor Building v Alletment pariod Status ~
Test 327 HTBR2-31 1st Fioor Tungabhadra 2 01 Oct 2022 PROVISIGNAL
31 Qat 2022 At12Nov22 1121 pm
by Calipoll Admin
Tost 329 HTBRZ2-31 1st Floor Tungabhadra 2 01 Oct 2022 PROVIBIONAL




Hostel: Check Out

Hostel Aliots
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- Hostel: Check Out

O CollPoll
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Hostel: Check Out
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View and Update Room/Bed Allotment Status
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Download Hostel Receipt : . O CollPoll
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Download Hostel Receipt
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Hostel Attendance Status C2 CollPoll

Zor
Configp anon

Suicome Based Education {2}




Hostel Attendance Status . OO CollPoll
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Hostel Attendance Settings ’ OO CollPoll
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Netification Event Student Pareot
App notifical ]
Studer
g <]

Timings
Hostel
Day Stast Time £nd Time
HONDAY D Q80w
o O g

WEDNESDAY ©  otee 0 0000




BENEFITS OF USING THE MANAGEMENT SYSTEM!

. Easy Access to Data : Wth easy access of data to authorlzed personnel at any glven pomt intime from
anywhere on any dewce there will be nothlng preventing any staff member from domg their JOb at the nght time.

Robust Student Security : Our software helps you keep your students secure as it keeps track of visitors,
students in-and-out time, and student attendance. This will also help maintain transparency while ensuring
student security in the hostel campus.

e Transparency : Our software will be integral in helping you develop trust between the parents, students, and
management by creating transparency at the administrative and all other levels of management.
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